
CITY OF BLOUNTSTOWN 

CITIZEN PARTICIPATION POLICY/PLAN FOR THE 

FLORIDA COMMUNITY DEVELOPMENT BLOCK GRANT PROGRAM 

The City will involve its citizens in the planning of Community Development Block Grants, and will provide 

affected parties opportunities for comments and complaints throughout the grant application and award 

period. The City will not discriminate against anyone based upon race, color, religion, national origin, sex, 
age, or disability. 

1. Definitions 

"CATF" means Citizen's Advisory Task Force pursuant to section 290.046(5), F.S. The CATF shall be 

comprised of at least five residents of the City's jurisdiction. None of the members shall be an elected 

official of the City, and no more than one shall be an employee of the City. 

"CDBG" means the Community Development Block Grant, which is initiated by the U. S. Department of 

Housing and Urban Development (HUD) or its successor agency, and passed through the Florida 
Department of Economic Opportunity (DEO) or its successor agency. 

"Household" means all individuals residing in a dwelling unit, regardless of their relationship. 

"Household Income" means the income of all individuals aged 18 and above residing in a dwelling. 

"Income" means annual income as defined by the U.S. Department of Housing and Urban Development 

as set forth in 24 CFR 570.3, and incorporated by reference in rule 73C-23.0030, F.A.C. 

"Public notice" means an advertisement published in a local newspaper of general circulation at least five 

days and no more than 30 days prior to the day of the event for which the notice was placed. The 

calculation of the time period shall include the date of publication of the notice but not the day of the 
event. 

2. Citizen Advisory Task Force 

The City Council will appoint a CATF as defined herein. A minimum of 51% of the members will have a 

household income within the applicable HUD limit for the CDBG program. Consideration will be given to 

appointing CATF members who are, or represent, minorities and women. 

The primary purpose of the CATF is to provide input during the grant application process regarding 
community needs as well as recommendations for what should be included in the grant application. A 

secondary purpose of the CATF is to provide input in the decision process regarding potential changes to 

the grant, if applicable, or other issues relating to the grant implementation. An additional potential 

function the CATF may serve is to hear, and potentially assist in resolving, complaints from citizens and/or 
other interested parties regarding the grant program. 
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The CATF will meet a minimum of one time during the grant application process. The sole/first meeting 

may be prior to the first public hearing and development of a preliminary draft application, although the 

meeting may be at any time prior to the development of the grant application and public notice of the 

second/final public hearing. The CATF may meet again during the application process, to further consider 

options or to develop recommendations to present to the City Council. 

If the CDBG grant that is awarded will require significant changes to the state grant agreement, the CATF 

may meet again to review and comment on the proposed change(s). The City Council, or its 

representative, may request that the CATF meet to hear complaints or disputes regarding the program. 

All meetings of the CATF shall be properly noticed, according to applicable Florida Statutes. During the 

grant application process, this shall involve public notice as defined herein. 

3. Public Hearings 

There shall be public notice of all public hearings in accordance with subsection 73(-23.0031(27), F.A.C. 

All public hearings must be conducted by a member of the governing body or its duly authorized 

representative at a time and place convenient to potential beneficiaries. The location of the hearings will 

be accessible to disabled individuals who wish to attend, which may involve making reasonable 

accommodations for the disability. 

A minimum of two public hearings on the grant application will be conducted prior to submitting the grant 

application. Additional public hearings during the grant application process or during grant 

implementation may also be conducted. 

A. The first public hearing shall be held before the grant application has been drafted. The purpose 

of this hearing is to inform the public of the availability of CDBG funds, what the funds can be used for 

and other relevant information, and to take public comment on needs and suggested components of the 

proposed grant application. 

The notice of the first public hearing shall include: 

(I) The date, time, and address of the hearing; 

(II) The federal fiscal year for which an application is being considered; 

(Ill) The range of activities for which CDBG funding may be used; and 

{IV) The amount for which the community can apply. 

8. The second/final public hearing: At least one public hearing will be conducted after the application 

has been drafted and before the application cycle closes. There will be an opportunity for public comment 

at this hearing, and all comments received will be documented. 

The notice of public hearing shall include: 

(I) A summary of the draft application to include: 

1. The federal fiscal year for which an application is being considered; 
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2. A description of the activities that will be undertaken with CDBG funding; 

3. A budget that lists the specific CDBG dollar amounts that will be allocated for each activity; 

4. The National Objective that will be met by each activity, except administration and engineering; and, 

5. For Neighborhood Revitalization, Commercial Revitalization and Economic Development projects, 

the locations of the proposed activities, including street names or road numbers. 

(II) The website or physical location where a copy of the draft application can be obtained. 

(Ill) Information describing where written comments may be submitted and the deadline for submission. 

(IV) The date, time, and address of the hearing. 

C. Additional grant application public hearings may be conducted if desired by the City Council. This/these 

shall be supplemental to the mandatory two public hearings, for the purpose of exploring additional 

options or reviewing changes to the proposed grant application that may arise during the application 

process. 

D. If a modification to an awarded CDBG grant is proposed, especially a reduction in proposed 

beneficiaries or accomplishments, the CDBG program rule or applicable state or federal regulations/law 

may require the City to conduct a public hearing on the proposed modification. 

4. Additional Public Comment 

Residents of the City or other parties affected by the CDBG program may provide public comment on the 

program at any time during the grant process. Comments may be directed to the City Council, City staff, 

or a consultant contracted to administer the grant or to provide project engineering services. The 
person(s) receiving the comment will provide consideration of the comment, and will communicate with 

the person making the comment as he/she deems appropriate. Comments may be oral or written, and 

may be forwarded to the Council, depending upon the type and seriousness of the comment. 

5. Complaints 

Residents of the City or other parties affected by the CDBG program may issue a complaint about the 

program at any time during the grant process. Complaints may be oral or written, depending upon the 

type and seriousness of the matter. Comments may be directed to the City Council, City staff, or a 

consultant contracted to administer the grant or to provide project engineering services, as the 

complainant may determine to be appropriate. Complaints of a serious nature should be submitted in 

writing to the Mayor or City Manager, at the City Hall address, in a timely manner, with a clear statement 

of the nature of the complaint and requested action. 

The person(s) receiving the comment will provide consideration of the comment, and will respond within 

15 calendar days. The response may be notification that the problem has been addressed, when feasible 

and appropriate. Other situations might be controversial, complicated, not feasible or too expensive to 

resolve according to the complainant's stated wishes. In such circumstances, the initial response may be 

a request for the complainant to clarify the complaint or to put the complaint into writing, or to state 

what action has been or will be taken in response to the complaint. For example, the response might be 
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that discussion of the complaint will be scheduled for the next Council meeting, or referred to another 

party. 

The City will attempt to resolve all complaints in a timely manner. If the complainant is not satisfied with 

the City's response, the CATF might be called upon to attempt to mediate the dispute or resolve the 

complaint. If all attempts to resolve the complaint fail, the complainant will be provided contact 

information for the funding agency representative who would be appropriate to handle the matter. 

6. Public Records 

Florida public records law will be followed, in addition the specific requirements of the CDBG grant 

agreement with the funding agency. Generally, all records relating to the grant are available for public 

inspection and copying, although some personal information (such as Social Security or account numbers, 

or addresses of victims of abuse) may be redacted for financial privacy and other privacy concerns, 

consistent with Florida law. Records will be retained for a minimum of six years after the final grant 
closeout. 

This policy/plan is adopted by the Blountstown City Council on the _9th_ day of April, 2019, effective 

immediately. 

Attest: 

Mayor
1 

/ 
City Mahager 

r • 
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